  





Date:

From:

Reena Verma

18/1 Nirman Road
Mumbai – 420 123
To:

Head – HRD
S.K Sales Ltd.

Vasundhara Nager 

Mumbai – 420 213
Sub:
Joining Letter
This letter is in reference to my offer letter dated (date). I take this opportunity to thank the management for providing me with the opportunity to work in your esteemed organization. Since, I am reporting for duty from today (date), I promise never you give you a chance for complaint and to serve the organization at my best level.
Thanking you,

(Reena Verma)
