To 

The Branch Manager 

HDFC Bank, 

12, Manek Branch, 

Mumbai – 412 201

Dear Sir, 

Reg : Issue of Cheque Book

Ref :  My SB A/C No 123456899001

This is in context to the above savings bank account number. I have been using withdrawal slip to withdraw any amount from my account. 

I therefore request you to issue me a check book against my account no. with 20/25 leaves so that I am able to make my transaction with the same. Below is my permanent mailing address: 

Riya Agerwal

18th Floor, Purohit House

16/1 R S Road, Shanti Nager

Navi Mumbai – 420 121

Thanking you, 
Yours faithfully, 

(Riya Agerwal)
