	Agenda – Conference Call



	Objective
	

	Date
	

	Time
	From:  [XX  a.m./p.m.]      To:  [YY  a.m./p.m.]

	Dial-in-Number
	

	Pass code
	

	Conference Room
	

	Convener
	

	Attendees
	

	S.No.

	Agenda Items
	Action Points
	Owner
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