II) Letter of warning after issuing show cause notice

(GENERAL)











Date:

Shri ………………………….

It has been found that– 

1.



2.
 
(Give specific details like, date, leave and place and description of the act of misconduct

3.



Therefore the said acts and/or omissions on your part amount to misconduct and you are hereby warned for the same. Please note that any repetition of any acts or omissions committed by you hereafter, shall be seriously dealt with as per law.










Signature

