I have attached the letter format of requesting a person to be a Panel Member for conducting the interviews in a company.

                                             Membership Letter
BDEL/HRD/             /2007-08




________ (DATE)

____________

____________

____________

(NAME AND ADDRESS OF PANEL MEMBERS)

Dear Sir,

            Ref: Interviews for the Post of________  

We invite you to kindly consent to be a Panel member for the interviews to be carried out for the positions of ________ at address. The details of the following are as under:

	Sr.No.
	Post
	Day
	Date
	Timing

	
	
	
	
	


Please find a cheque no. ______ dated ______ for Rs._____/-drawn on _______ towards fees payable to you as a panel member for conducting the interviews.

Thanking You

Yours Faithfully

Himani Agarwal

Manager, HR & Admin.
