FORM 21
(Prescribed under Rule 121 (a)

ANNUAL RETURN UNDER THE FACTORIES ACT1948
FOR THE YEAR ENDING 31ST DECEMBER, …………………….
PART-A

Prescribed under Rule 127(1) of the Factories Act, 1948
1.


Registration Number of factory
:

2.


Name of factory
:

3.
Name of occupier
:

4.
Name of manager
:

5.
District
:
6.
Full postal address of the factory


7.

(A) Nature of Industry 


(B) Code Number

Number of workers and particulars of employment
8. 

Number of days the worked in the year  
9. Number of mandays worked (Total Attendance)
(a) Men



:

(b) Women



:

(c) Children


:

(ii)
(ii)
13. (a)Does the factory carry out and process or operation declared as dangerous under Section 37 (See Rule 166)
      (b) If so, give the following information:


Name of dangerous process or operation
Average number persons employed daily in each of the Process or operation Carried on Given in Column 1
(1)

(2)

(i)

(ii)
 (iii) etc.
(c) Number of persons exempted from

Section51………………………………..

Section52……………………………….


Section53……………………………….
Section54………………………………..
Section 55……………………………….

Section 56……………………………….

Leave with Wages
14.
Total number of workers employed during the year 



Men
:



Women :



Children :

Women  :
15.             Number of workers who were granted

‘Leave’ during the year 


Men
:



Women:



Children:

16. No. of workers who gave notice not to avail of the leave during the year


Men
:



Women :



Children :

17.
(a)
Total number of workers discharged/dismissed from the service/quit employment/ superannuated/died while in service during the year.
(b)
Number of workers in respect of whom wages in lieu of leave were paid.



Men
:



Women :



Children :

(C) Total amount paid

18. No. of workers exempted from section 52 of the factory Act

(i) Men

(ii) Women

19. No. of workers who received Compensatory holiday in the 



Same Month

Following Month

Third Month

SAFETY OFFICERS

20.
(a)
No. of Safety Office required to be appointed as per notification under section 40-B

(b)   Number of Safety Officer appointed

Ambulance Room
21. Is there in ambulance room provided in the factory as required under action 45?
Canteens

Providing
Providing
providing
providing
is the

Please
Total

% of aegt
Cooked

Cooked

refreshment
tea only

canteen

state if 
expenditure
subsidiary to
Food &

food

& tea only


run & 

common
incurred

the tax
Refreshment (A)
Only (B)

(C)



maintained
canteen
by the

expenditure







departmentally
is being
management
incurred on









Or through
shared
on the canteen
canteen









Contractor
with











Some other











Factory

1

2

3

4

5

6

7

8




Shelters or Rest Rooms and Lunch Rooms
22.
As required under Section 47-

(a)
Are there adequate and suitable shelters or rest rooms provided in the factory?



Yes
No

(b)
Are there adequate and suitable lunch rooms provided
in
the
factory
(any
canteen maintained in compliance with section 47 will be accepted here also)


Yes       
No

Creches
23.
Is there a crèche provided in the factory as required under section 48 
Welfare Officers
24.
(a)
Number of Welfare Officers to be appointed
: as required under section 49 (i.e. only those factories will furnish information wherein 500

or more workers are ordinarily employed)?

(b)
Number
of
Welfare
Officers
:

appointed
25.              Accidents Occurrences and Dangerous

(a) Total  no. of accidents (see explanatory note)

(i) Fatal


       (ii) Non-fatal  injuries 
              (b)Accident in which workers returned to work during the year to which this return relates.


        (i) Accident (workers injured)



Occurring during the year in which injured worker



Returned to work during the same year

(aa)
Number of accidents
:

(bb)
Mandays lost due to accidents
:

       (c) Accident workers injured occurring  in  the  previous  year  in which  injured  workers  returned  to work  during  the  year  to  which  this return relates.

       (i) Number of accidents
:
       (ii) Mandays lost due to accidents
: 

(d) Accidents (workers injured) occurring during

       the year to which injured workers did not return        

       relates

      (i)
Number of accidents
(ii) Mandays lost due to accidents

Suggestion Scheme
  27. (a) Is a suggestion scheme in operation in the factory

         (b) if so, the no. of suggestion


(j) Received during the year


(ii)  Accepted during the year

(b) Amount awarded in cash prizes during the year

(i) Total amount awarded

(ii) Value of the maximum cash prize awarded

(iii) Value of the maximum cash prize awarded

Certified that the information furnished above is to the best of my knowledge and belief correct









Signature of Manager









Date: 

Explanatory Notice:

1. The average number of workers employed daily should be calculated by dividing the aggregate number of attendance on working days (that is, Monday worked) by the number of working days in the year. In reckoning attendance by temporary as well as permanent employed directly or under contractor, attendance or separate shifts (eg. morning and day shifts) should be counted separately days on which the manufacturing processes were not carried on should not be treated as working days partial attendance for less then half a shift on a working day should be ignored, while attendance for half as shift or more on such day should be treated as full attendance.

2.  For seasonal factories the average number of workers employed during the working season and the off seasons should be given separately. Similarly the number of days worked and average number of man hours worked per week during the working and off season should be given separately.

3. The average number of hours worked per week means the total actual hour worked by all workers during the year excluding the rest intervals but including overtime worked divided by the product of total number of workers employed in the factory during the year and 62. in case the factory has not worked for the whole year, the number of weeks during which the factory worked should be used in place of the figure 52.

4. In item 24 (a) the number of accidents which took place during the year should be give. In case of non-fatal accidents only these accidents which prevented workers from working for 48 hours of more, be indicated.

Form -D

Annual return showing payment of Maternity Benefit during the year ending on the 31st December
1. Name of the factory and full postel address

2. Name of occupier

3. Name of Manager

4.   Average number of women workers employed daily

5. Number of women
who
claimed

maternity benefit for actual birth 
6. Number claims accepted
and paid either fully or partially

7. Number of other persons who were paid maternity benefit

8. Total amount of maternity paid

(Including bonus paid)

9. Amount of bonus including column 8

10. No. of claims accepted and paid either fully or partially

11. No. cases in which women injury fully maternity leave prior to confinement

12. Total amount of special bonuses paid and No. of cases


Signature of Employer
Date………………….


SCHEDULE X
Stereo No…LC/6              Workmen’s Compensation Act
                                  W.C./6

Return relating to the period from 1st January, 20….        to 31st December 20…..

Provinee……….

District………..

(To be omitted in case of Railways

Town or Village……….

Post Office…….

Name of Establishment (1)………………

Name of work (2)………….

	Accident 
	
	Occupation Disease (8)

	Number of cases which

Occurred during the year 
	Number of cases of injuries in respect of which final compensation has been paid during the year (4)
	Amount of Compensation paid (5)
	
	Number of cases of diseases in respect of which compensation has been paid during in the year (4)
	Amount of compensation paid (5)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Adults
	
	
	
	
	
	
	Rs.
	Rs.
	Rs.
	
	
	
	
	
	Rs.
	Rs.
	Rs.

	Adults
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Dated……20…








Signature











Designation

(1) In case were more establishment that one are owned by the same employer’s separate return should be furnished for each establishment, when in any establishment the workmen employer fall in two or more of the district categories to which the return relates e.g. in the case of a tea estate categories A and E (V)  as separate sheet should be used for the statistics of each categories. 

(2) Enter the class of establishment for according to the process of product e.g. cotton weaving and spinning factory coal mine plantation, building and construction, Municipalities and local brand miscellaneous.

(3) Includes all employees whether permanent or temporary who should in the case of accident be eligible for compensation under the act for whom a return is required to be furnished. Number employer should be shown even if there are no payment of compensation to report.

(4) Includes only those cases in which the final payment of compensation was made during the year. A deposit with the commissioner should be treated as payment by the employee by the employee.

(5) Includes all compensation paid in respect of the cases mentioned in food note whether such compensation was paid during the year or previous to its commencement excludes all payment in which the final payment had not been paid by the end of the year to which the return relates.  

(6) Only such disablement as last for more then seven days should be shown section 4 (1) D or the act. 

(7)  Where the benefit actually allowed. E.g. hospital leave on full pay is in excess of the compensation admissible under the act only the amount of the compensation so admissible should be cleared in the return.

(8)  Viz, anthrax, lead poisoning phoseours, mercury poisoning benzene poisoning chemo compressed air mess only.

(9) Enter separately such of the disease specified in food- note 2 which resulted of which compensation was paid.

FORM- III

L.C. 119/S.T.19
Annual Return under the Minimum wages Act, 1948 for the year ending on 31st December, 20…

1. (a) Nature of employer/factory

    and postal address

(b) Nature of Industry and code no.

2. Average number of person employed

Adult

Children

3. No. of days worked during the year

4. No. of man- days worked during the year (Total) attendance

Adult

Children
5. Total wages

Paid in cash

Cash value of wages paid in kind

6. Total unclaimed amount including wages, bonus, fines/deduction etc.
7. Balance of fine fund at the beginning of the year

8. Deduction made on account of 

	Fines
	Damages or loss
	Branch of Contract
	total

	Number of cases
	Amount 
	Number of Cases
	Amount
	Number 
	Amount
	Number of cases
	Amount

	
	Rs.
	
	Rs.
	
	Rs.
	
	Rs.


9. Disbursement from fund:

Purpose








Amount

(a)

(b)

(c) 

(d)

10. Balance of fine fund at the end of the year

Signature of Employer/Manager

Date………….  







Designation

FORM IV

Annual Return Under the Payment of Wages Act, 1936)
Wages and deduction from wages

Return for the year ending 31st December, 20…

1. (a) Name of the factory of Establishment and postal address

    (b) Code……………

    (c) Industry

2. No. if days worked during the year

3. (a) Number of man-days worked during (Total Attendances)



Adults



Children

 (b) Average daily No. of persons employed during the year

    (c) Gross amount paid as remuneration including deduction under section 7 (2)

 
of which the amount due to profit showing bonus is………….. 


money value of concession is…………………………………

4. Total wages paid including deduction 7 (2) on the following accounts
   (a)
Basic wages including over time and
: 


            Non- profit sharing bonus……….

  (b) Dearness and other allowance in cash…………

     (c) Arrears of pay in respect of previous year

          Paid during the year………………..

5. Total unclaimed amount including

    Wages, Bonus, Fines/Deduction act………….

6. Number of cases and amount realized as




No. of cases

Amount

(a) Fines 

(b) Deduction for damages or loss

(c) Deduction for breach of contract

7. Disbursement from fines fund




Amount


Purpose

(a) ………………………….

(b)………………………….

(c)…………………………

(d)………………………..

8. Balance of fines fund in hand at the end of the year







Signature





Designation


· This is the aggregate number of attendances during the year
· This average daily number of persons employed during the year is obtained to dividing the aggregate number of attendances during the year by number of working day.

· Money value of concession should be obtained by taking difference of the cost price paid by the employer and the actual price paid by the employer for supplies of essential commodities given free or at concessional rates.


10.�
�
Average number of workers employed daily i.e. Mandays worked divided by Number of days worked (See Explanatory Note )�
�
�
�
(a)�
Adults�
(i)�
Men	:�
�
�
�
�
(ii)�



Women  :�
�
�



(b)�



Adolescent�



(i)�



Male	:�
�
�
�
�
(ii)�



Female  :�
�
�



(c)�



Children�



(i)�



Boys	:�
�
�
�
�
(ii)�



Girls	:�
�
�
�
�
�



�
�



11.�
�



Total number of man-hours worked�
�
�
�
�
�
including overtime�
�
�
�
�
�
�
�
�
�
�



�



�



(i)�



Men	:�
�
�
�
�
�



Women  :�
�
�



�



�



(iii)�



Children :�
�
�
�
�
�



�
�
�
�
�
�



�
�



12.�
�



Average number of hours worked per�
�



�
�
�
�
week�
�
�
�
�
�
�
�
�
�
�
�
(See Explanatory Note )�
�
�
�
�
�
�
�
�
�
�



�



�



(i)�



Men	:�
�
�
�
�
�



Women  :�
�
�



�



�



(iii)�



Children:�
�
�
�
�
�



�
�
�
�
�
�



�
�










































