July 12, 2006

Mr.

Old # , New # 

F Block, 4th Street

Anna Nagar

Chennai – 600 102.

Dear Mr.

Sub: Confirmation Letter

The organization acknowledges your good performance during your tenure in the past. We are pleased to confirm your appointment w.e.f. …………….

Your salary has been revised and the structure is as below:





              Rs.

Basic



  -       

House Rent Allowance
  -


Transportation Allowance
  - 


Medical Reimbursement
  -


Other Allowances

  -






      ________





      ________

We look forward to your continued dedicated performance.

GOOD LUCK!  & BEST WISHES!

For 
…………..

Head HR

