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Date:


To 

The Branch Manager

Bank Name
Address
Dear Sir / Madam,

We request you to kindly open a Salary Savings account as per our arrangement with your bank, for our employee whose photograph is attached herewith for your reference.

Name of the employee
Employee Code :  

Designation:  
We wish to confirm to you that his permanent / correspondence address as per our records is as given below

	Correspondent Address
	Permanent Address

	House / Street
	
	House / Street
	

	Area / Suburb / District
	
	Area / Suburb / District
	

	City
	
	City
	

	State
	
	State
	

	Pin code
	
	Pin code
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