INTERVIEW ASSESSMENT FORM

NAME OF THE APPLICANT:                                                       AGE:

POSITION APPLIED FOR:                                                           QUALIFICATION:

INTERVIEWER'S NAME:

DATE & VENUE:


Please tick mark in the columns possible. Only mark in 1 column.

	Criteria
	Excellent 
	Good
	Average
	B.Average
	Comments

	Education/ Training


	
	
	
	
	

	Job Knowledge


	
	
	
	
	

	Work Experience
	
	
	
	
	

	Analytical Skills

 
	
	
	
	
	

	Technical Skills


	
	
	
	
	

	Personality


	
	
	
	
	

	Communication Skills
	
	
	
	
	

	Enthusiasm


	
	
	
	
	

	Corp. Culture Compatibility
	
	
	
	
	

	Leadership Skills
	
	
	
	
	

	Time Management
	
	
	
	
	

	Teamwork


	
	
	
	
	

	Customer Service
	
	
	
	
	

	Motivation for the Job
	
	
	
	
	

	Commitment to Task
	
	
	
	
	

	Result orientation/Goal setting
	
	
	
	
	

	Decisiveness
	
	
	
	
	

	Change & Innovation
	
	
	
	
	

	Assertiveness


	
	
	
	
	

	Coping


	
	
	
	
	

	Versatility


	
	
	
	
	

	Others


	
	
	
	
	

	Overall Assessment


	
	
	
	
	




Suggested Areas of improvement:

FINAL RECOMMENDATION( please tick )

(  )Selected                (  ) Waitlisted                   (   ) Not suitable for the post

	Signature of Panel Members:


	
	
	

	Divn/Dept.


	
	
	


NOTE:
1. Personality refers to Personality fit for the job
2. Communication skills refer to both written as well as oral communication. It refers to articulated ideas  that are clear and concise. It also includes listening skills
3. assertiveness refers to maturely express one's own feelings & opinions in spite of disagreement
4.  Versatility refers to one's flexibility 

        STRENGTHS                                               WEAKNESSES








