Date
Employee Name
Address 
Dear



,

With Reference to your application and the subsequent interview, we are pleased to welcome you to [company name]. Following are details with respect to your employment

Job Title

:
Trainee Enterprise Sale

Location

:

Employee Code
:


Grade


:


Reporting Manager
:
Area Sales Manager Enterprise sales
APPOINTMENT

The appointment shall take effect from July 01, 2007

EMOLUMENTS

You would be entitled to the following:-

	Monthly  - Through Payroll
	In Rupees

	Basic
	

	HRA
	

	Conveyance
	

	Special Allowance
	

	TOTAL
	


