Date : 
<Name>
<Location>
Dear <name>,

This is to inform you that your services are no longer required by us, accordingly, <Day & date> is being treated as your last day on the rolls of the Firm.
Your full and final settlement will be done accordingly, and please note that you will be paid 2 months salary in lieu of notice, along with your full and final dues.
Yours sincerely,

<Company Name>
