CHEKLIST FOR EMPLOYERS

Statutory Deposits & Returns 

January 

	SR.
	DATE AND MONTH
	Act
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 15th 
	Factory Act, 1948
	Form 21 ( Annual Return) 

	5
	Before 21st
	Maternity Benefit Act
	Form K,L,M & N

	6
	Before 15th 
	Minimum Wages Act
	Form 3 ( 

	7
	Before 31st 
	Employment Exchange Act
	Form ER - 1

	8
	Before 31st 
	Welfare Fund Act
	Deposit in Fund A/c

	9
	
	Monthly Statutory Register
	Daily / End of the month


February
	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 15th 
	Payment of Wages Act
	Form IV

	5
	
	Monthly Statutory Register
	Daily / End of the month


March
	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	
	P.F.
	P.F. Annual Returns Form 6A d& 3A

	5
	
	Monthly Statutory Register
	Daily / End of the month


April

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 30th  
	Employment Exchange Act
	Form ER - 1

	5
	
	Monthly Statutory Register
	Daily / End of the month


May

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 12th May
	ESIC
	ESIC Half Yearly Returns

	5
	
	Monthly Statutory Register
	Daily / End of the month


June

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	
	Monthly Statutory Register
	Daily / End of the month


July

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 30th  
	Employment Exchange Act
	Form ER - 1

	5
	
	Monthly Statutory Register
	Daily / End of the month


August

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	
	Monthly Statutory Register
	Daily / End of the month


September
	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	
	Monthly Statutory Register
	Daily / End of the month


October

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 30th  
	Employment Exchange Act
	Form ER - II

	5
	
	Monthly Statutory Register
	Daily / End of the month


November

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	Before 30th 
	Factory Act,
	Form 2 Renewal fees

	5
	Before 11th November
	ESIC
	ESIC Half Yearly Returns

	6
	Before 30th 
	Payment of Bonus Act
	Form A, B & C 

	7
	
	Monthly Statutory Register
	Daily / End of the month


December

	SR.
	DATE AND MONTH
	
	NAME OF THE STATUTORY RETURN

	1
	Before 21st 
	ESIC
	ESIC Challan

	2
	Before 15th 
	P.F.
	P. F. Challan

	3
	Before 25th   
	P.F.
	Form 5, 10 & 12A (P. F.) 

	4
	
	Monthly Statutory Register
	Daily / End of the month


