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	Recommendation form for Promotion or Salary Increment

	Employee Name (First, Middle, Last)



	Employee ID #
	Designation
	Band

	Function 
	Permanent / Contract / Project
	Non-Management / Management



	Date of Employment 


	Manager Name


	Function Executive



	Current Status (Role & responsibilities) 



	History



	Justification



	Effective date, recommended band & new designation


	Other factors



	Conclusion


	Manager’s Signature:


	Date:



	Function Executive Signature:


	Date:



	HR Manager’s Signature:
	Date:
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      Original to HR      		        Copy to Function Executive               
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