               Manpower Requirement/Requisition Form

	Position Name
	

	Department Name
	

	Reason for the Vacant
	Resignation / Termination / New Position


	If Replacement then Replacement of Whom?
	--

	If New Position, Reason for its creation
	

	Educational Qualification
	

	Mandatory Skills
	

	Desirable Skills
	

	Other Specifications
	

	Salary in CTC
	

	Year of Experience
	

	To be filled within the date
	


Request By, 


      Authorized By,                            Received By,  
HOD Name & Sign                      MD/VP’s Sign                             HR’s Sign
