Job Application Form

Confidential

Please complete this form in black ink or type, and return it to the Human Resources Department at Sharda University, Knowledge Park III, Greater Noida, UP, India Or email to @sgi.edu.in
Date:

Post applied for

Personal Details

Name (Mr, Ms, Dr)

Home address

Current address/Address for correspondence:

Contact Nos: 

Landline (with STD Code)



Mobile

Are you related to any member of the University council, 

Or to any employee of the University




Yes No

If yes please enter details:

Present employer (or last employer, if not currently employed)

Name and address of Employer

Job title





Date of appointment

Present salary and grade

Reason for leaving *Date of leaving

Please give a brief description of your present duties and responsibilities

Previous employment (most recent first)

	Name and address of the employer
	From
	TO
	Position Held
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Education and training

	School/College/University
	From
	TO
	Subjects taken/Qualification achieved 

	
	
	
	

	
	
	
	

	
	
	
	


Additional qualifications

	Awarding Body
	Qualification
	Year awarded

	
	
	

	
	
	


Membership of professional bodies

	Professional Body
	Membership Status
	Year Awarded

	
	
	

	
	
	

	
	
	


Training and short courses (work and outside work)

(Detail non-qualification training you have undertaken that is relevant to the post for which you are applying)

	Training body/organization
	Detail of courses or other forms of Development
	Date

	
	
	

	
	
	

	
	
	


PUBLICATIONS AND RESEARCH EXPERIENCE

Detail any research undertaken, or publications, that are relevant to the post for which you are applying

Any Additional Information, you would like to give which is not given hereinabove

References

Please give the name and addresses of Three referees (one of which must be your present, or most recent, employer). References will only be taken up for successful candidates.

If you have had more than ONE EMPLOYER DURING THE PAST THREE YEARS, it will be necessary for you to provide details of all your employers during that period in order for the University to take up references. Use additional sheets if necessary.

	S.No
	Name of the Person
	Current Position/ Organization with complete phone Nos and Email address


	Since when you know him/her

	
	
	
	


	
	
	
	


	
	
	
	


Other Details

Date of Birth

Parental Name (Father/Mother)

Married/Unmarried/Widowed/Divorced

In case of married, please mention the following:

Spouse (Name and Qualification)

Whether working /Non working

No of siblings

No of Dependents

I certify that to the best of my knowledge, the information given on this form is correct

Signature /Date

