Ref.  - - - - - - /HR/ 200_/                                                      Date :  DD/MM/YYYY
Mr. 

Sub .: REVISION  IN  PAY  STRUCTURE AND DESIGNATION
The Management takes this opportunity to inform you that there  has been a  revision   in your pay structure, thereby depicting the effect of revision in your grade and designation as well. The Salient features of this revision,  w. e. f.  01st May, 200_ , are as under :

1.         EMOLUMENTS                                                :     BASIC     -   Rs.     0.00





        


           H.R.A.    -   Rs.      0.00

                                                                                               C.C.A.    -   Rs.      0.00







              CONV.ALLO -   Rs.      0.00







         
              P.F.      -   Rs.      0.00

            






                ---------------------








           TOTAL     -    Rs.   0.00










    ---------------------

2.          GRADE                                                             :         

3.           PRESENT DESIGNATION                            :       . 

4.           NEXT INCREMENT DUE                             :        <Month/Year>
All  Other terms  and conditions  in your  appointment letter  remains  unchanged .

For  <Company Name>.,

AUTHORISED SIGNATORY .

C.C.:  Accounts

        : Personal file.

Name    :  

Sign.     :

Date     :

