
<Employee Name>,

ID No:

Department:

Subject: Employment Confirmation Letter

Congratulations!


In line with your probationary review on <review Date>, Your performance during your probationary period is found to be satisfactory. 

Consequent to which, We are in pleasure to inform you that your employment with XYZ (company Name) been confirmed as <Designation> and your compensation on Cost to company basis been revised to Rs:XXX, effectively from the 1st of <Month>  (If compensation is revised) 

We wish to highlight that all other terms and conditions will remain the same as per your employment contract made at the time of appointment.

Please signify your acceptance of these terms and conditions by signing this letter and returning it to HRD on or before <Days>.

Wishing you a long and progressive association with XYZ Company.

Thanking You,

XYZ Company.,

HRM









Date:





I accept your confirmation.





Date:                        	   Employee Name:                        		 Signature:
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