To,

Accounts & Finance Department,

Company name and address.

,
Subject: Undertaking for Service Tax,



Respected sirs,



This is regarding service tax which is unpaid to our company and meeting held on ....01 September 2012, 01 PM at your office.

Hereby we assure you that please pay us the service tax amount which is due to be paid to us, so that we can submit all the chalans. 

Further please do not deduct our service tax amount and we assure you that we will submit service tax chalIans time to time.

We thank you for your kind support & guidance.


With warm regards,



For . 

abc,

