Reference Checking Format
Name:  _______________________ Reference Name: ________________________
Company Name/ Address /Phone Number: 
_____________________________________________________________________
Dates of Employment: From: ______________ To: ___________________________
Designation: ______________________ Present Salary: _____________________ 

Emp_Code:________________________
	S.No
	Particulars
	Remarks

	1
	Key Responsibility


	

	2
	Achievement


	

	3
	Management and Team Player


	

	4
	Relationship with Seniors and Co-workers


	

	5
	Integrity


	

	6
	Reason for leaving


	

	7
	Overall Assessment


	


	Reference Check Done by:


	Verification By: 

	Signature:


	Signature: 


