June 06, 2012

Mr. xxxxxxx

Xxxxxxx

xxxxxxx,

xxxxxxxxxx

Subject : Promotion as Area Sales Manager.

Dear M. rxxxxx

We would like to express our appreciation and commendation for all the passion and commitment you have been exhibiting in your existing role.

In recognition of your contribution, it is our pleasure to inform you that you have been promoted as “Area Sales Manager” for National Capital Region and your gross salary has been revised to Rs. 20,000/- p.m.(Rupees Twenty Thousand Only) from Rs.13,000/- p.m.(Rupees Thirteen Thousand Only w.e.f. June 01, 2012.

We hope with this, you will come up as a leader, who can lead the team with great spirit and zeal and excel in the near future with great success.

With Warm Regards,

for xxxxxxxxxxxx

xxxxxxx

xxxxxxxxxxxx

Cc : Mr. xxxxxxxxxx - FYI please

: Mr. xxxxxxxxxx - FYI and N.A. please

: Mr. xxxxxxxx - FYI and record
