Relieving Letter

November 24, 2011
To,

Mr.Gopal Reddy 
Employee No.

This is with reference to your resignation dated 24th November 2011 from the post of “Manager - HR MERGEFIELD Designation ”. The Management has accepted the same with regret.

You will be relieved from your duty at the closing hours  MERGEFIELD Country of 20th January 2012.

You will be paid your full and final settlement as per company’s rule from our Accounts Department after receipt of the Clearance Certificate.

We wish you every success in your future career.

Yours faithfully,

for COMPANY NAME
General Manager HR
September 30, 2011
TO WHOMSOEVER IT MAY CONCERN

This is to certify that Mr. Gopal Reddy had been associated with our organisation as Officer in Human Resources department  for the period from 27-10-2007 to 30-09-2011.

We found Mr. Gopal Reddy is effective in discharging responsibilities assigned to him.

We wish him success in his future assignment.

for COMPANY NAME
General Manager HR

