Employee Profile
Date:

	Personal Details

	Name (in full)
	
	Date of Birth
	

	Birth Place
	
	Height/Weight
	

	Blood Group
	
	Age
	

	Disability
	                       If Yes, details

	Email Id (personal)
	
	Marital Status

If Married No of children


	

	Mobile Number
	
	
	

	Hobbies
	

	Nationality
	
	Religion
	

	Educational Background

	UG, Graduation, PG & diplomas if any.
	Specialization
	Grade attained
	University & City
	Year of completion

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Prior Experience

	Post held
	Department / Function
	Company

(Name and size)
	City
	Tenure 
in years/ months

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Address details

	Present Address
	
	Local Contact No.
	

	Permanent Address
	
	Permanent Contact No.


	

	Family Details

	Father's Full Name
	
	Age
	

	Occupation
	
	Current Work Status
	

	Mother’s Maiden Name
	
	Occupation
	

	Brothers/Sisters

(Name)
	Current Work Status
	Educational Status
	Marital Status
	Residing In

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Documents for submission

	Documents
	Detail
	(/)



	Copy of Class 10th Certificate
	
	

	Copy of Class 12th or 10+2 Certificates
	
	

	Copy of degree or graduation certificates
	
	

	Copies of ACADEMIC & PROFESSIONAL QUALIFICATION(s) Certificates
	
	

	Copy of Residence proof (Electricity bill or telephone bill or Ration card or Passport)
	
	

	Copy of Identity Proof.(Driving License or Passport or Voter card or PAN card)
	
	

	Original copy of last three month Pay Slip received
	
	

	Copy of RELIEVING LETTER from previous employer and last 3 organizations (If any)
	
	

	Copy of Experience letter from previous employer
	
	

	Copy of appointment letter from previous employer
	
	

	Passport size photograph - 1 
	
	


I hereby declare that all the information furnished above is true to the best of my knowledge and belief. I will do all my duties to the best of my ability while following all the code of conduct of the company and maintaining required level of discipline by the company.
Date:
Place:

Name:

Signature:
Confidential 
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