Ref…………………..                                                                                                      Date
To,

Mr. ……………….
Designation…………
HQ: …………..
Dear Sir,

Your enthusiasm and your positive attitude have resulted in a significant increase in sales at your Headquarter. Management appreciates your efforts and hard work towards the achievement of your target.

Please accept our sincerest gratitude for the superior job you are doing in our Organization and hope that you will keep this feat on in future and get such appreciation and gratitude year by year.

Thanking you,
 Yours Sincerely,
 Authorized Signatory

 HR DEPARTMENT

