I have attached the interview call letter along with the resume format which has to be filled by the candidate.

INTERVIEW CALL LETTER
BDEL/«outward»/HRD/2007 -2008

 

________ (DATE)

«Name»
«Address1»
«Address2»
«Address3», «Address4»
«City» «PostalCode» 

Dear Sir / Madam,

Your application for the post of _______(DESIGNATION) - Call for interview

Please refer to your letter dated «Letter Dated» forwarding your Curriculum Vitae for the post of «Job Title».

This is to inform you that the interview for the post of «JobTitle» is scheduled to be held on «Dt_of_Int» at «Time_of_Int» at _________________________________________

Please make it convenient to appear for an interview before the Selection Committee on «Dt_of_Int» at «Time_of_Int».

You are requested to fill the Bio-Data in the format attached herewith and carry all the original relevant documents at the time of interview for verification. No expenses for attending the interview will be paid, merely by attending the interview does not entitle you to any benefits or assurance from the Company whatsoever.
You are requested to confirm your presence at shrutijain@xxxxxxxx/ phone: 022-26256XXXX/86 / Fax: 022-2625XXXX

Best Wishes,

Thanking you

Yours faithfully,

Resume Format

               






 Discipline:          

Name
:     


Date of birth
:  


   

Address
:

Tel
:   


E-mail
:   

Professional Qualification:


	Examination
	University
	Main Subject
	Year of Passing
	Percentage obtained

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Computer Knowledge
:                                                 

Work Experience: 

	Company Name
	From
	To
	No of Years
	Nature of work (40 Words only)

	
	
	
	
	


Present Remuneration
:   

Salary Expectation
:   

Area of Specialization:



 Rating 1-10

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Area of interest 

In technical field
:  

Notice Period required: (Please tick the appropriate column)

	Immediate
	7 days
	15 days

	
	
	


Encl: 1) Copies of all the relevant certificates.

2) 2 pass port size photographs.


Place: 





Signature:                 
        











































Rs.





Rs.






























































