(TO BE PRINTED IN COMPANY LETTER-HEAD)
DATE:

TO

Dear Sir / Madam,

STATUS OF YOUR APPLICATION
Please refer to your application for the post of:  

We thank you very much for applying for the above post and attending the interview on ___________. You have narrowly missed the opportunity of getting an immediate appointment in our Organization, as somebody else has scored better than you.
We wish you better career moves in your present employment or a new &  better employment at an early date. 
You may please also take this opportunity to evaluate yourself to find out, how best you can fit into  organizations like ours.

With regards,

