Dear Anoop , 

     Its definitely not good  to hear that you are leaving Infoseek Software Systems on 21st nov, 2008.
     Infoseek Software Systems has certainly benefited from the last two years of your devoted service.You’ve  been good mentor to newly admitted employees and to other members of the staff.

   Thank you for your hard work and devotion towards work. We will always consider you to be a part of the family.  You are a truly valued member of the 

Infoseek Software Systems and we wish you all the best for your future.

     On 22nd of November, 2008 we have planned  for a farewell party in your honour. You will be the chief guest of the party, please ensure your presence in the party so that we all get a chance to spend some more precious time with you.
Venue : Office premises 

Date    : 22nd nov, 2008

Time   : 6 : 30 pm 

       In future if you seek any sort of help please don’t hesitate in contacting us. Infoseek Software Systems will feel good being in touch with you.     
 Thank you again for all your contributions   towards the growth of Infoseek Software Systems. We will miss you.
Manisha Bahadur

H.R. Manager

Infoseek Software Systems

[Invitation to other employees for farewell party ]

Dear employee , 

  As you all know Mr. Anoop  Kumar Srivastava is going to leave our company ‘Infoseek Software Systems’ on 21st of Nov, 2008 , we  have planned a farewell party in his honour.

I hope you will be available in the party and by your presence you can show your respect towards Mr. Srivastava.

Farewell Party details are below : 

Venue : Office premises 

Date    : 22nd nov, 2008

Time   : 6 : 30 pm 

             We  hope you will make the party more happening with your presence.

Thanks and regards

HR manager 

Infoseek Software Systems

