Dear employee,

The task you completed was truly outstanding ! there is no doubt that we were awarded this project due to your fine work.

Please accept the enclosed cheque as our way of saying thank you for a job well done.

Your bonus is a reflection of our appreciation for your efforts and another way of saying thank you 

As our future outlook continues to improve, we will do pur best to provide incentives to our employees. 

If you have any questions , comments , suggestions or any other information please let us know.

Thank you again for your brilliant work.
Thanks and regards,
HR manager 

Infoseek Software Systems

