7th September, 2011
OFFER LETTER

Ms. Name
Address (of Candidate)
Dear (name),

This has reference to your application and the subsequent interviews you have had with us. We are pleased to make you an offer for the position of at our Mumbai office. You will be given a Letter of Appointment on joining.

Attached is a copy giving details of your salary package. (Refer Annexure A)

Your appointment is subject to:

1. Your joining the services of the company on or before .

2. Your written acceptance of the offer letter.

3. The verification of your testimonials.

4. Us receiving satisfactory reports from your references.

5. You being found medically fit for the job.

You will be on probation for a period of 6 months from the date of joining and this can be extended for a further period at the Company’s discretion.  During the probationary period your services can be terminated with One Week’s notice on either side. 

Please sign and return to us the duplicate of this letter as a token of your acceptance of the above terms and conditions.

We look forward to you joining our team and hope it is the beginning of a mutually fulfilling association.

For Carbon Securities Pvt. Ltd.
Hiren Shah
CEO, Founder
I have read and accept the terms and conditions: 

Date of Joining
: ____________________________

Signature

: ____________________________

Date


: ____________________________

ANNEXURE A

Name               :          
Designation     :          

Compensation Package 


[image: image1.wmf]Details

Per Month

Per Annum

  Basic

9,000

Rs.              

 

108,000

Rs.           

 

  HRA (50% of Basic)

4,500

Rs.              

 

54,000

Rs.             

 

  Conveyance

800

Rs.                 

 

9,600

Rs.               

 

  Special Allowance

4,960

Rs.              

 

59,520

Rs.             

 

  Gross Per Month

19,260

Rs.            

 

231,120

Rs.           

 

  

PF (Company's Contribution 12% of Basic)

1,080

Rs.              

 

12,960

Rs.             

 

  

Medical Re-imbursement

6,000

Rs.               

 

  Gross Per Annum

 

250,080

Rs.           

 


+ Project Incentive as per Scheme. 

+ Mobile Phone Reimbursement upto Rs. 1500/- per month.

+ Local Conveyance on actuals for official visit.

Signature: ____________________


Date of Joining: 








Signature: _______________________
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		Details		Per Month		Per Annum

		Basic		Rs.   9,000		Rs.   108,000

		HRA (50% of Basic)		Rs.   4,500		Rs.   54,000

		Conveyance		Rs.   800		Rs.   9,600

		Special Allowance		Rs.   4,960		Rs.   59,520

		Gross Per Month		Rs.   19,260		Rs.   231,120

		PF (Company's Contribution 12% of Basic)		Rs.   1,080		Rs.   12,960

		Medical Re-imbursement				Rs.   6,000

		Gross Per Annum				Rs.   250,080






