Date:  
Place:

To

The Bank Manager,

State Bank of India,

__________ Branch.
Sub: To open a New Account in your Bank.
Respected sir,

With reference to the above subject please open an account to our employee,

Mr. _ _ _ _ _ _ _ _working as an accountant in our organization from last 6 months and he staying in our campus.

Please do the needful and open his account in your branch.

Thanking you

Yours faithfully,

(Administrator)
