Mr. ABC
Employee No. 1064
Analyst
Operations Business Department



Dear Mr. ABC,

This is to advise that you have been promoted in your current position as Analyst from Salary Grade (0 to Salary Grade (07) effective March 01, 2009.

As a result of this promotion, your monthly basic salary has been increased to QR. 36,126/- effective the same date. 

I take this opportunity to congratulate you and wish you every success in your career with XYZ ( Name of the company).


Sincerely,
For: XYZ Company Limited

