Employment rejection letter

You can use this employment rejection letter to let an employer know that you do not accept a job offer.

Anna Tan
Address
City, State, Zip Code
Phone Number
Email

Date 
John Tam
HR vice president
Organization
Address
City, State, Zip Code

Dear Mr John Tam
Thank you very much for offering me the position of Sales Manager with AAA Group. It was a very difficult for me to make this decision but I have decided to accept another job offer.

I sincerely appreciate Interview team taking the time to interview me and to share job opportunity, your company … with me.

Again, thank you for your consideration and for the job offer.

Signature

Anna Tan

