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ARWEN TECH (PVT) LTD.






Resource Requisition Form
 (Replacement of personnel requistion form)
     Position Information
	Job Title:
	[image: image1.jpg]Permanent                            Contractual 

	Department to be placed in:
	Intern                                     Replacement     

	Location:
	Project
                 Project name:

	Date of Joining:
	Employee to be replaced:

	Line Manager:

	Employment Period (if not permanent):            


   
        Salary & Entitlement (refer to relevant policies on intranet)
	Recommended Monthly Gross Salary: Rs. 



	Car                                                    
	Details (cc):      

	Fuel                            
	Details (Liters/Kg):                                              

	Mobile Allowance                            
	Details (Amount):                                              

	Computer Equipment:    Desktop               Laptop
	Justification for Laptop:     



        Budget Information

	Budgeted :                 Yes                   No             
	(If ‘no’) Justification for new position:

	From which month : 
	Budgeted Monthly Gross Salary: Rs.




     Approvals

	Line Manager (Signature):
	Date:

	Business Unit Heads (Signature):
	Date:

	HR Department (Signature):
	Date:

	Chief Financial Officer (Signature):
	Date:

	Chief Executive Officer (Signature):
	Date:
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