To,
HR Department,

Address of the company
                                               Subject: Full & Final Settlement 
Dear Sir / Madam,
I       _____________ Was the employee of the company from the period ____ to _______________
, I hereby accept the amount of _________
 -vide cheque/Account transfer( mention option) 
Towards my full and final settlement.

 All his dues for the period of attendance are already settled.

No further full and final settlement would be done in this regard.

Employee Name: 

Signature:  
