




Relieving Letter

Ref.No. /HR /09-10





       Date: 

To,

Mr.XXX,

Asst.Manager – Q.C.

Dear XXX,

With reference to your resignation letter dt. XX /XX /2010, for the post of Asst.Manager – QC, you are hereby informed that your resignation has been accepted by the management and you are relieved from the closing hrs. of today dt. XX /XX /2010.

You are informed to communicate to our A/c Dept. for your full and final settlement.

For  XXXXXXX(Company Name)

HR MANAGER

