                                                                                       BASIC SALARY:
   GROSS SALARY:
  OUT STANDING LOAN:

  CURRENT DEDUCTION P.M.:

   NEW INSTALLMENT P.M.:

Date:

From:

To,

The Manager,

Dear Sir,

Sub: Application for Loan

I, <<employee name>> hereby request you to grant to ma a loan of Rs. <<amount>>

(Rupees <<in words>>.
I hereby authorize the company to deduct the above loan amount from my salary in equal installment of 12/24/36/48 months. If in the meantime, I resign from my post or am removed from the company for any Reason whatsoever, I am fully liable to repay the remaining amount of the loan after adjustment of all dues to me by the company before my departure.

I am also enclosing herewith a Blank Chq. No << >> Drawn on << >> In favor of the company M/S << company name>> for the repayment of my balance amount of loan.

Thanking You.

Yours Faithfully,

(Name & Signature of the employee)

Loan Sanctioned by: <<name>>

