Date: - 19.05.2011
To,

The Manager,

The Bank of …
705, Vaishali Nagar 
Jaipur -

Subject: -   Closing Bank A/c No. …….
Dear Sir,

With reference to above subject please note that I have opened a Bank account with you a/c no. xyz in the name of xyz. Now we have no longer requirement for this a/c.

So kindly close this Bank a/c and oblige.

Your urgent and kind assistance in this regard will be highly appreciated.

Thanking you.
Yours truly,

