REQUEST BY TENANT TO LANDLORD TO ASSIGN BALANCE OF TERM OF LEASE TO NEW TENANT

[DATE, ex. Wednesday, June 11, 1998]

[NAME, COMPANY AND ADDRESS OF LANDLORD, ex.

John Smith

XYZ Inc.

1234 First Street

Suite 567

Anycity, Anystate  85245]

Dear [NAME OF LANDLORD, ex. John Smith],

Re: [ADDRESS OF LEASED PREMISES]

I hereby request your consent to assign to [NAME OF PROPOSED NEW TENANT] the lease of the above premises dated [DATE OF ORIGINAL LEASE], effective [EFFECTIVE DATE ON WHICH ASSIGNMENT WILL TAKE PLACE] for the remainder of the term created by the lease. This request is made in accordance with the terms and conditions of the lease.

I would be pleased to provide you with more information about the assignee upon request.

Sincerely,

[YOUR NAME, ex. Jill Jones]

